Concur Home Page Tour

Navigation
Menu:

Quick access to
key Concur
modules,
including the
Home page,
Travel, Expense,
Approvals

Quick Action Buttons - Create & Submit
Create Travel Requests and Expense Reports for travel
approval and reimbursement.

EX¥ concur

Hello, Brittany
August 17, 2026

Create Request
“n Start an approval request for travel =3
or expenses.

Create Expense Report
Begin an expense report to track
business related expenses.

Company Notes

Traveling International or removing campus equipment?

Please click here to complete the Export Control Certification form prior to booking your travel.

Need to remove UTEP Equipment from Campus, click here.

Coancur Training Tnnlkit

Read More
Available Expenses (2) See All Expense Reports + Approvals Requests (3) +
Sheraton Hotel $1,259.00 Testing Trip 3 $1,938.00
August 17, 2026 August 24, 2026
> = > = Request 33KF
- -

Sheraton Hotel $1,259.00

August 17, 2026 Testing Trip 2 $1,998.00
August 24, 2026
R t 33KD

No Reports No Approvals Fuest =
When you have reports, you'll see them here. When you have approvals. you'll see them here

Testing Town $1,487.00
August 11, 2026
Request 33K7

Profile and
Settings:

Access your
profile, user
settings,
delegates,
expense
preferences,
and system
notifications.

Expense & Request Management:

View and manage your available expenses, expense reports, approvals, and travel requests all in one place.

Use these tiles to track report and request statuses, review items awaiting approval, and access expenses available for
reimbursement.
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